
	

10 Tips on How to Become an Effective 
and Confident Presenter in English 

Part One: Preparation 

#1 Think of your Audience 
Your presentation needs to be built around what your audience 
is going to get out of the presentation. 

As you prepare the presentation, you always need to think  
what your audience needs to know. Ask yourself how much 
they need to know? 
 
Who are they? Are they experts or non-experts?  

Remember, you need to make it easy for them to understand 
your message. 

#2 Your Message 
Concentrate on your core message. When planning your 
presentation, you should always keep this thought in mind: 

What is the key message (or 3 key points) I want my audience 
to take away? 

At this point, structure is important. Start with writing down 
everything you want to share. Don't hold back. 
 
Then, go over what you've written and pick out the key points 
your audience needs to know. Keep your message focused and 
brief. Your audience can only handle a limited amount of 
information. 
 
If what you plan to say is not part of your main message, don't 
say it! 

 



	

#3: Creating your slides 
Don't forget…less is more.  
Fewer words on a slide have more impact.  

What's the problem with too many words on a slide? There's a 
danger that you will start reading from your slide and that's 
not good, because you'll lose your audience.  

Relying on the language on your slide will make you sound less 
natural. 

Fewer words on a slide will make you more flexible. Here's 
why: 

• it will allow you to paraphrase when you can't find a word; 
• it will make you give examples which could resonate 

more with your audience; 
• it will make you find the language that you know and are 

comfortable using 
• it will stop you from using buzzwords, jargón or over-

technical terms. 

#4: Start Strongly 
Think of how you're going to begin your presentation. 

You want to grab your audience's attention at the beginning of 
your presentation.  
 
Try a story or a useful attention grabbing image slide. 

#5: Tell Stories 
We all love stories. Stories allow you to engage with your 
audience and help them identify with you. They will remember 
you especially if your story resonated with them. 

Think what story you are trying to tell your audience and 
create your presentation around it. 



	

Focus on two basic story telling techniques, focusing on the 
characters (Who?) and the "change" in the story. 
 
For example, instead of talking about your company's product, 
you could create a story about the customers who use your 
product and what they look for in that product. 
 
The change could be a problem the characters had with the 
product and the change could be how you solved the problem. 

Part Two: Delivery 

#6: Show your passion for your subject 
Trust me…an enthusiastic and passionate presenter is 
infectious and hard to ignore, BUT….. 

be honest, though! There's nothing worse than having a 
presenter who is insincere. Your audience will see right 
through that. 

#7: Smile and make eye contact with your audience 
Smiling and making good eye contact with your audience will 
build a strong rapport with them. 

Making good eye contact with individuals will also make you 
less nervous because you're not talking to a roomful of 
strangers but real people. 

Don't turn down the lights too low. People want to see you and 
your slides. 

#8: Use your voice 
Your voice is your most powerful tool in a presentation so 
make sure you use it. 
 
Use it at the right volume. If you have a naturally low voice, 
practise projecting your voice to the back of the room. If your 



	

voice is high-pitched, try and lower it. You can record yourself 
and test it. 

Use your voice to emphasise the words you want your audience 
to hear.  

Ariculate clearly the key expressions. All this can be rehearsed 
before a presentation. 

#9: Silence is golden 
Don't be afraid of silences and pauses. They can be a life saver 
when you're trying to remember things or need to take a 
breath. 

They will help you control the speed of your delivery so that 
you don't speak too fast. 

They give your audience time to process your message 
especially if it's more technical. 

Above all, pauses make you look confident as a presenter. 

#10: Use your body 
When people listen to you present, not only do they listen to 
your words, they also observe your non-verbal comminucation, 
in other words, your body language. In fact some studies say 
that body language makes up 55% of a presenter's influence!   

So check your posture, hand gestures and how you move 
around a room and above all, make sure you DON"T turn your 
back on your audience!  

 

I hope you found these tips helpful and you can use them for 
your next presentation. 

Good luck! 


